
 SPSCC Classes may 

be dropped within 

the first 5 days of the 

quarter start date 

for  100% refunds.  
 

 Between the 6th and 

15th day of the quarter  

is a 40% refund. 
 

 Summer Quarter 

and WAOL dates 

vary. See schedule 

for details. 

DROP A CLASS 

 

 Item #              Course & Course #                            Credits      

ADD/DROP FORM                                South Puget Sound Community College 

Running 

Start?       /     / 
Male 
 

Female 
    

Fall     

 Winter    Spring  

Summer     

20___       /     / 

  Last Name           First Name             Middle                Previous Name(s)     Signature 

@ 

  City           State            Zip                 E-mail Address 

  

(            )             - 

  Mailing Address                  Apt. #                Day Phone                   Evening Phone 

(            )             - 

 Student ID Number              Social Security Number **                                    Quarter Plan to Start                    Date (mm/dd/yy)           Gender       DOB (mm/dd/yy) 

 FINANCIAL AID USE ONLY  

Total credits before change:  _______ 
Total credits after change:   ________ 
 

_______%  REFUND               Student 
                    Other 
 

                   ______  
____________________ 

                        Financial Aid Office Signature 
    

  

 Item #                     Course & Course #                             Credits     Overrides 

Audit

Capacity 

Prerequisite 

Audit

Capacity 

Prerequisite 

Audit

Capacity 

Prerequisite 

Audit

Capacity 

Prerequisite 

Audit

Capacity 

Prerequisite 

ADD A CLASS 

Audit

Capacity 

Prerequisite Instructor 

Instructor 

Instructor 

Instructor 

Instructor 

Instructor 

X 

X 

X 

X 

X 

X 

X 

Students on the Payment Plan or Financial Aid must obtain a signature on all schedule changes. 

** To comply with federal laws, we are required to ask for your Social Security Number (SSN) or Individual Taxpayer Identification number (ITIN). We 

will use your SSN/ITIN to report Hope Scholarship/Life Time tax credit, to administer state/federal financial aid, to verify enrollment, degree and academic 

transcript records, and to conduct institutional research. If you do not submit your SSN/ITIN, you will not  be denied access to the college, however you may 

be subject to civil penalties (refer to Internal Review Service Treasury Regulation 1.6050S-1(e) (4) for more information. Pursuant to state law (RCW 

28B.10.042) and federal law (Family Educational Rights and Privacy Act), the college will protect your SSN from unauthorized use and/or disclosure. 

Enrollment Services 

2011 Mottman Rd. SW 

Olympia, WA 98512 

www.spscc.ctc.edu 

Ph. (360) 596-5241 

Fx. (360) 596-5709 

South Puget Sound Community College does not discriminate on the basis of color, race, 
national origin, sex, disability, sexual orientation or age in its programs and activities. 

Students who need disability accommodations should contact Disability Support Services in Bldg. 25, e-mail dss@spscc.ctc.edu or call 360-596-5394 or TTY 360-596-5439 

 PAYMENT PLAN REVIEWED X 
Payment Plan Staff Signature 

 

 

 

 

 
 
 
 
 

 

Processed Stamp 


